
F.No. 42018/34/2017-Estt. (Part-I) 

Government of India 

Ministry of Tribal Affairs 

  

Shastri Bhawan, New Delhi 

Dated : 19.4.2021 

  

Subject:- Channel of submission and level of final disposal for various types of cases 

allocated to Establishment -reg. 

 

With the approval of competent authority in this Ministry, the channel of submission 

and level of final disposal for various types of cases allocated to Establishment are framed as 

under:- 

  

Sr. No. Type of Case Channel of submission Level of final 

disposal 

1.   Appointment Cases / Taken on 

strength cases 

    

i. Group A Officers US > Dir > JS > Secretary Minister-in-charge 

ii. Group B Officers SO/US > Dir > JS Secretary 

iii. Group C Officials ASO/SO > US > Dir JS(A) 

2.   Transfer/ Posting/ Allocation of 

work amongst officers 
    

  

i. SO and below SO > US > Dir JS(A) 

ii. US & DS/Director US > Dir > JS Secretary 

iii. Joint Secretary US > Dir > JS Secretary 

3.   Leave related matters:     

i. ASO & below - US(A) 

ii. SO/US - Dir(A) 

iii. DS/Dir - JS(A) 

iv. JS - Secretary 

v. Secretary - Minister-in-charge 

4.   Granting No Objection 

Certificate for foreign visit to: 

    

(i) US & below ASO/SO > US > Dir JS(A) 

(ii) DS/Director SO/US > Dir > JS Secretary 



(iii) JS and above US/Dir > JS > Secretary Minister-in-charge 

5.   Work relating to maintenance of 

service records i.e. Change of 

Home Town, Family details and 

any other updation in Service 

record: 

ASO > SO > US DS/Dir (HoD) 

6.   Granting      permission    for 

higher education/ appearing for 

examination for higher posts etc. 

  

  

ASO/SO > US > Dir 

  

JS(Admin) 

7.   Proposal relating to Deputation 

of all officers and forwarding 

applications of 

  

  

  

  

  

  

  

  

(i) US and below SO > US > Dir JS(Admin) 

(ii) DS/Director SO/US > Dir > JS Secretary 

(iii) JS & above US/Dir > JS > Secretary Minister-in-charge 

8.   Grant of advances     

LTC advance ASO > SO > US DS/Dir (HoD) 

Leave encashment ASO > SO > US DS/Dir (HoD) 

Computer advances ASO > SO > US DS/Dir (HoD) 

House building advances ASO > SO > US DS/Dir (HoD) 

For medical treatment ASO > SO > US DS/Dir (HoD) 

In case of relaxation for advance SO/US > Dir > JS Secretary 

9.   Fixation of Pay / Stepping up / 

MACP etc. 

ASO > SO > US DS/Dir(HoD) 

10.   Appointment of Authorized 
Medical Attendant (AMA) to 

eligible class of officers 

ASO > SO > US DS/Dir (HoD) 

11.   Re-imbursement of Medical claim 

upto Rs.5 lakh 

ASO > SO > US DS/Dir. (HoD) 

12.   Reimbursement of medical claim 

above Rs.5 Lakh 

ASO > SO > US DS/Dir(HoD) with 

Concurrence of IFD 

13.   Forwarding of medical 

reimbursement claim to Ministry 

of Health & Family Welfare for 
complicated medical 

reimbursement 

cases 

ASO/SO > US > Dir JS(Admin) 

14.   Permission for test/treatment from 

CGHS recognized hospitals/labs 

etc. on advice of AMA (for 

CSMA beneficiary) 

ASO > SO > US DS/Dir (HoD) 

15.   Granting permission to undertake 

treatment on credit basis in CGHS 

recognized hospitals/labs etc. 

ASO > SO > US DS/Dir (HoD) 

16.   Granting Medical advance for 
indoor treatment/Emergency 

treatment 

ASO > SO > US DS/Dir(HoD) 



17.   Advance of TA on tour ASO > SO US(HoO) 

18.   TA bills ASO > SO US(Ho0) 

19.   Air Travel by non-entitled 

Officers 

SO/US > Dir > JS Secretary 

20.   Relaxation of eligibility SO/US > Dir > JS Secretary 

21.   Children Education allowances ASO > SO > US DS/Dir.(HoD) 

22.   Matter relating to ACRs/APARs ASO > SO > US DS/Dir.(HoD) 

23.   Engagement of Consultants / 

Extension of existing Consultants 

SO/US > Dir > JS Secretary 

24.   Engagement of manpower (DEO) 

through outsourced agency 

SO/US > Dir > JS Secretary 

25.   Payment of Honorarium to staff / 

any guest on special event 

SO/US > Dir > JS Secretary 

26.   Grievances ASO > SO > US DS/Dir.(HoD) 

27.   RTI matters ASO > SO CPIO 

  

  

 

(Reema Sharma) 

Under Secretary to the Govt of India 
 





F. No. 17011/05/2018-R&M 

Government of India 

Ministry of Tribal Affairs 

(TRI & Media Division) 

*** 

  

New Delhi,  

Dated. 10.05.2021 

  

  

Subject: Level of Disposal and Channel of Submission – reg. 

  

            The undersigned is to refer to Establishment Section’s OM No. 

28022/01/2017-Estt. dated 05.04.2021 on the above mentioned subject and enclose 

herewith requisite Level of Disposal and Channel of Submission in respect of TRI & 

Media Division.. 

  

2.         This issues with the approval of Bureau Head (TRI & Media). 

  

  

(Manoj Kumar) 

Research Officer 

  

  

To  

            The Under Secretary (Estt) 

            Ministry of Tribal Affairs 

            New Delhi 

  

  

Stamp



  

Level of Disposal and Channel of Submission - TRI & Media Division 

S. No. Type of Matter/ Case Channel of Submission Level of 
final 

disposal 

1.   Release of under the schemes of 
Support to TRIs 

ASO/RO/US→ DS/Dir→ 
JS 

Secy  

2.   Release of under the schemes of 
Tribal Festival, Research, 
Information and Mass Education 

ASO/RO/US→ DS/Dir→ 
JS 

Secy  

3.   Formulation / approval of minutes 
of APEX / RAC / CoE Committee 

ASO/RO/US→ DS/Dir→ 
JS 

Secy  

4.   Approval of Research studies 
reports 

RO/US→ DS/Dir→ JS Secy 

5.   EFC/ Concept 
Note/Cabinet  Note – Division 

US/ DS/Dir→ JS→  Secy MTA 

6.   Formulation/ revision of 
guidelines  

US/DS→JS→Secy MTA 

7.   EFC other Ministries ASO/RO→ US→ DS/Dir JS 

8.   Reply to Starred Parliament 
Questions/ Cut Motions 

US/DS/Dir→ JS→ Secy MTA 

9.   Reply to Unstarred Parliament 
Questions 

US/DS/Dir→ JS→ Secy MoS 

10.   Reply to Parliament Assurances US/DS/Dir→JS→Secy MoS 

11.   Approval for seeking extension of 
time for fulfilling Parliament 
Assurances 

US/DS/Dir→JS→Secy MoS 

12.   Replies to Parliamentary matters 
relating to various Parliamentary 
Committees 

ASO/RO/US→DS/Dir→JS Secy 

13.   Reply to Special Mentions and 
issues raised in Parliament under 
Rule 377 

US/DS/Dir→JS→Secy MoS 

14.   Reply to VIP References US/DS/Dir→JS→Secy MTA/ MoS 

15.   Reply to references from PMO/ 
President’s Sectt./ Cabinet Sectt. 

ASO/RO/US→DS/Dir→JS Secy 
  

16.   Engagement of Media consultant  ASO/RO/US→DS/Dir→JS Secy 

17.   Miscellaneous matters viz. 
furnishing of material for Monthly 
D.O. letter to the Cabinet 
Secretary, Annual Report/ RFD, 
Annual Plan, Budget (including 
Performance and Outcome 

ASO/RO→US→DS/Dir JS 



Budget), President’s Address, 
Finance Minister’s Budget 
Speech, Issues to be raised 
during Parliament Sessions, 
replies to audit paras, 
representations etc. to 
Coordination Section, B&C 
Section, IFD, OOMF reports  

18.   Court Cases ASO/RO/US→DS/Dir→JS Secy 

19.   Consultation with Ministry of Law 
& Justice in legal matters 

ASO/RO→US→DS/Dir JS 

20.   Replies to RTI applications ASO/RO RO 

21.   Disposal of RTI appeals ASO/RO US 

22.   Appeals under RTI in CIC ASO/RO→US→DS/Dir JS 

23.   Weed out files ASO/RO→US→DS/Dir JS 

 



File No.15025/1/2017-Stats 

Government of India 

Ministry of Tribal Affairs 

(Statistics Division) 

***** 

Ground Floor, Jeevan Tara Building, 

Sansad Marg, New Delhi - 110001 

Date: 12.05.2021 

 

OFFICE MEMORANDUM 
  

Subject: Level of Disposal and Channel of Submission – reg. 

Undersigned is directed to refer to the OM dated 05.04.2021 from Estt. Division, MoTA 

on the above subject. The information from the Statistics division is given in the following table. 

S. 

No. 

Type of Matter/Case Channel of Submission Level of final 

disposal 

1. Parliament related 

(i) Starred 

Question 

(ii) Unstarred 

Question 

(iii) Assurances 

etc. 

 

DD -> JD -> DDG ->Secretary -> 

MTA  

DD -> JD -> DDG -> MoSTA 

 

DD -> JD -> DDG ->Secretary-> 

MoSTA  

 

MTA  

 

MoSTA 

 

MoSTA 

2. Cabinet Note DD -> JD -> DDG ->Secretary -> 

MTA  

MTA 

3.  Evaluation of MoTA 

Schemes 

DD -> JD -> DDG -> Secretary (TA) Secretary (TA) 

4. Annual Report, MoTA DD -> JD -> DDG -> Secretary (TA) -

>MTA or MoSTA 

MTA /MoSTA 

5. Output-Outcome 

Monitoring Framework 

(OOMF), NITI Aayog 

DD -> JD -> DDG -> Secretary (TA) Secretary (TA) 

6. IFD matters, Gender 

Budgeting and  

correspondence with 

DD -> JD -> DDG -> Secretary (TA) Secretary (TA) 



other Ministries / 

Departments including 

EFC/SFC note 

7. Survey related* DD -> JD -> DDG -> Secretary (TA) Secretary (TA) 

*Approval of MTA is also obtained whenever it is necessary. 

This issues with the approval of Competent Authority. 

 

 

(Sumanta Chakraborty) 

Deputy Director (Stats) 

  

  

  

To,  

   Under Secretary (Establishment), MoTA 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 













No 1 801 5/06/2021 -PWG(e-file No. 1 9774)
Government of lndia

Ministry of Tribal Affairs
(PWG Division)

****
Shastri Bhavan

New Delhi, dated the 07th June, 2021 .

OFFICE MEMO RANDI]M

Subject:- Channel of submission of Level of Disposal -regarding'

Please refer to Estt. Division's 0.M.No.28022 /0112017-Estt. dated 5.04.2021

forwarding therewith Cabinet Secretariat's D.0. letter No.5021212/2021-CA V

dated 15.03.2021 regarding "lncreasing Efficiency in Decision Making in the

Government". As far as PVTG Division is concerned, the requisite information in the

prescribed format is attached herewith.

Encl. : As above

Chinzason)
Under Secretary (PVTG)

To
Under Secretary (Estt. Branch),
MoTA



SI.
No.

Item of work Channel of
submission

Level of final
Disposal

1, Preparation of Minutes of PAC Meeting for
approval of projects under Scheme of Special
Central Assistance to Tribal Sub-Scheme (SCA
to TSS)

US ) Dir. ) Jt. Secy. STA

2 Release of grants under the Scheme of
Development of Particularly Vulnerable Tribal
Groups

US ) Dir. ) Jt. Secy STA

3 EFC/concept note - Ministry US/Dir., JS) STA MTA

4, EFC other Ministries US ) Dir JS

5 Reply to Starred Parliament Questions/Cut
Motions

US/Dir. )JS) STA MTA

6. Reply to Unstarred Parliament Questions US/Dir. )JS) STA MoS(TA)

7 Reply to Parliament Assurances LJS/Dir. )JS) STA MoS(TA)

8. Approval for seeking extension of time fbr
fulfi I I ing Parl iament Assurances

US/Dir. )JS) STA MoS (TA)

9 Replies to Parliamentary matters relating to
various Parliamentary Committees

US)Dir.)JS STA

10. Reply to VIP References US/Dir. ) JS )STA MTA/MoS(TA)

1,1,, Reply to references from PMO/President's
Sectt./Cabinet Sectt

US/Dir. ) JS STA

12 Furnishing of material for Monthly D.O. letter

to the Cabinet Secretary, Annual Report, Issues

to be raised during Parliament Sessions etc.

US ) Dir JS

Budget, Output Outcome Monitoring
Framework, Presidents' Address, PM's Speech,

Finance Minister's Budget Speech etc.

US ) Dir JS

L4. Quarterly Hindi Report, References from
Coordination Section, B&A Section, Hindi
Section and other Divisions of this

US ) Dir JS

lies to Audit Paras uS ) Dir JS

L6 A roval of Cabinet Notes / CCEA Notes US/Dir. )JS ) STA MTA

17 Replies 1o RTI Applications US US

L8 ofRTI S US Dir

19 A ls under RTI in CIC US ) Dir JS

70. Replies in Court Cases US/Dir. ) JS STA

Channels of submission and levels of disposal of various items of work related to PVTG Division.

**rl.

13.

t5



 
 

F.No. 36016/01/2020-G.A. (E-17271)
Government of India

Ministry of Tribal Affairs
(General Section )

***
Shastri Bhawan, New Delhi

Dated 09.06.2021
 

 

Subject: Level of Disposal and Channel of Submission – reg.

 

            The undersigned is to refer to Establishment Section’s OM No. 28022/01/2017-Estt.

dated 05.04.2021 on the subject cited above. The requisite information in the given proforma

is enclosed herewith at Annexure-I.

 

2.         This issues with the approval of competent authority.

 

 

 

(Kamraj Malik)
Section Officer (GA)

 

 

US(Estt.), MoTA

 

 
 



 

ANNEXURE-I
 
 

LEVEL OF DISPOSAL AND CHANNEL OF SUBMISSION
(General Section)

 

S.
No.

Type of Matter/ Case Channel of
Submission

Level of final
disposal

1 Purchasing matters in Ministry ASO→SO→US Dir 
2. E-tendering through GeM for hiring of agency ASO→SO→US Dir 
3. Comments  to  other  Ministry/Departments  on  draft

guidelines
ASO/SO→
US→Dir.

JS

4. Reply  to  Starred  Parliament  Questions/  Cut
Motions/Parliament Assurance/ Parliamentary matters

SO/US/DIR→
JS→ Secy 

MTA

5. Reply to Unstarred Parliament Questions SO/US/DIR→
JS→ Secy 

MoSTA

6. Inputs for reply to Parliament Question to Other divisions of
Ministry

SO→US →DIR JS

7 Inputs for reply to Parliament Question to Other Ministry SO→US →DIR JS

8 Reply to VIP References SO/US/DIR→
JS→ Secy 

MTA/MoSTA

9 Redressal of Grievances related to GA Section ASO/SO→US
→DIR

JS

 10 Internal  inputs/Information  to  other  divisions  of  the
Ministry  regarding various matters 

ASO→SO→US DIR

11  External  inputs/Information  to  other  divisions  of  the
Ministry  regarding various matters

ASO/SO→US
→DIR

JS

1
2

Preparation  of  Detailed  Demand of  Grants/  BE RE
estimates  related  to  Secretariat  Head
(OE,RRT,OAE&Publication head)

ASO/SO→US
→DIR

JS

1
3

Preparation  of  Annual  report  document  in  relation
with GA

ASO/SO→US
→DIR

JS

1
4

Constitution of committee under the Ministry. SO/US→DIR→
JS 

Secy

15 Replies to RTI Applications ASO SO

1
6

Disposal of RTI appeals SO US

1
7

Appeals under RTI in CIC SO→US →DIR JS



1
8

Audit matter ASO/SO→US
→DIR

JS

 





























F. No. 1 9021 I 0512021 -PC
Government of lndia

Ministry of Tribal Affairs
(Pc Division) 

Room No 217, D wing' 2nd Floor,
Shastri Bhawan, New Delhi,

Dated: 'l4rh June, 2021

OFFICE MEMORANDUM

Subject: Level of Disposal and Channel of Submission ' reg.

The undersigned is directed to invite reference to the OM of even number vide

dated 05.04.2021 issued from Establishment Division of this Ministry on the above

mentioned subject. ln this connection, it is to say that this matter has been examined
in PC Division and the reply / comments of the Division are as under :-

l. Some important assignments of PC Division handling are Parliamentary
related works, PMO References/Cabinet Secretariat, VIP References of
coordination nature in the Ministry and other Ministries/Departments, Cabinet
Note/SFC Memo/EFC Memo received from other Ministries/Department in

respect of Ministries/Department allocated to PC Division, lnformation for
Hon'ble Prime Minister/both Ministers in MoTl'/Senior Officers of MoTA for
their visit to States/UTs from time to time, flle relating to nomination for
various awards, Republic Day Celebrations related work, all Coordination
nature work relating to various important issues received from other
Ministries/Departments from time to time etc.

ll. Presently, the following procedure are used in the PC Division regarding level

of disposal and channel of submission offiles is as under:

ASO (PC) - SO (Pc) - DD (PC) - Director (PC) - JS (PC) - Secretary (Ta)

lll. However, in certain cases like Consultative Committee matters^/lP
References addressed to Hon'ble Ministers/Cabinet Note/Bills received from

other Ministries/Departments/Parliament Questions/Assurances/zero
Hours/Special Mentions/Matter under Rule 377lROC related work some files

are seni for kind approval of Hon'ble Ministers and the disposal and then the

disposal and channel of submission of files is as under:

ASO (PC) - So (PC) - DD (PC) - Director (PC) - JS (PC) - Secretary FA) -
Hon'ble MTA or Hon'ble MoS (TA)

lV. lt is found that the levei of disposal is three, i.e., some issues decided by

Hon'ble Minister, some are decided by Secretary, TA and on some issues'
deciding authority may be concerned JS (PC).



Srl.
No.

Type of Matter/Case Channel of
Submission

Level of Disposal

Parliamentary matter like
Assurances, Rule-377, Special
Mention, Consultative Committee
Meeting etc

Origin from US level
-DirectorJS-
Secretary

Hon'ble Minister (s)

2. All of the above and all matters
Cepending upon the importance ol
lhe case

Crigin from ASO/SO
. DD/US-Director-JS

Secretary

Miscellaneous Matters nol
requiring approval of Secretary
and Hon'ble Minister, TA.

Origin from ASO-
SO-DD/US-Director

Joint Secretary

2. The three channels of submission and level of decision making may be

undertaken as below:

3. The Channel of Submission is to be decided on Case-to-Case basis, as per

requirement & type of the matter/case.

To

Ms. Reema Sharma, US
Establishment Division
Ministry of Tribal Affairs,
4th Floor, Shastri Bhawan,
New Delhi.

(B.B. Panigiah
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