F.No. 42018/34/2017-Estt. (Part-1)
Government of India
Ministry of Tribal Affairs

Shastri Bhawan, New Delhi
Dated : 19.4.2021

Subject:- Channel of submission and level of final disposal for various types of cases
allocated to Establishment -reg.

With the approval of competent authority in this Ministry, the channel of submission
and level of final disposal for various types of cases allocated to Establishment are framed as
under:-

Sr. No. Type of Case Channel of submission Level of final
disposal
1. Appointment Cases / Taken on
strength cases
i.  Group A Officers US > Dir > JS > Secretary | Minister-in-charge
ii.  Group B Officers SO/US > Dir > JS Secretary
iii.  Group C Officials ASO/SO > US > Dir JS(A)
2. Transfer/ Posting/ Allocation of
work amongst officers
i. SO and below SO > US > Dir JS(A)
ii.  US & DS/Director US > Dir >JS Secretary
iii.  Joint Secretary US > Dir > JS Secretary
3. Leave related matters:
i. ASO & below - US(A)
ii. SO/US - Dir(A)
iii.  DS/Dir - JS(A)
iv. JS - Secretary
V.  Secretary - Minister-in-charge
4. Granting No Objection
Certificate for foreign visit to:
(i) US & below ASQO/SO > US > Dir JS(A)
(ii) DS/Director SO/US > Dir > JS Secretary




(iii) JS and above

US/Dir > JS > Secretary

Minister-in-charge

5. \Work relating to maintenance of ASO > SO > US DS/Dir (HoD)
service records i.e. Change of
Home Town, Family details and
any other updation in Service
record:
6. Granting  permission for
higher education/ appearing for ASO/SO > US > Dir JS(Admin)
examination for higher posts etc.
1. Proposal relating to Deputation
of all officers and forwarding
applications of
(i) US and below SO > US > Dir JS(Admin)
(ii) DS/Director SO/US > Dir > JS Secretary
(iii) JS & above US/Dir > JS > Secretary | Minister-in-charge
8. Grant of advances
LTC advance ASO > SO > US DS/Dir (HoD)
Leave encashment ASO > SO > US DS/Dir (HoD)
Computer advances ASO > SO > US DS/Dir (HoD)
House building advances ASO > SO > US DS/Dir (HoD)
For medical treatment ASO > SO > US DS/Dir (HoD)
In case of relaxation for advance SO/US > Dir >JS Secretary
9. Fixation of Pay / Stepping up / ASO > SO > US DS/Dir(HoD)
MACP etc.
10. Appointment  of  Authorized ASO > SO > US DS/Dir (HoD)
Medical Attendant (AMA) to
eligible class of officers
11. Re-imbursement of Medical claim ASO > SO > US DS/Dir. (HoD)
upto Rs.5 lakh
12. Reimbursement of medical claim ASO > SO > US DS/Dir(HoD) with
above Rs.5 Lakh Concurrence of IFD
13. Forwarding of medical ASO/SO > US > Dir JS(Admin)
reimbursement claim to Ministry
of Health & Family Welfare for
complicated medical
reimbursement
cases
14, Permission for test/treatment from ASO > SO > US DS/Dir (HoD)
CGHS recognized hospitals/labs
etc. on advice of AMA (for
CSMA beneficiary)
15. Granting permission to undertake ASO > SO > US DS/Dir (HoD)
treatment on credit basis in CGHS
recognized hospitals/labs etc.
16. Granting Medical advance for ASO > SO > US DS/Dir(HoD)

indoor treatment/Emergency

treatment




17. Advance of TA on tour ASO > SO US(HoO)

18. TA bills ASO > SO US(Ho0)

19. Air Travel by non-entitled SO/US > Dir > JS Secretary
Officers

20. Relaxation of eligibility SO/US > Dir > JS Secretary

21. Children Education allowances ASO > SO > US DS/Dir.(HoD)

22. Matter relating to ACRs/APARS ASO > SO > US DS/Dir.(HoD)

23. Engagement of Consultants / SO/US > Dir > JS Secretary
Extension of existing Consultants

24, Engagement of manpower (DEO) SO/US > Dir >JS Secretary
through outsourced agency

25. Payment of Honorarium to staff / SO/US > Dir > JS Secretary
any guest on special event

26. Grievances ASO > SO > US DS/Dir.(HoD)

27. RTI matters ASO > SO CPIO

"

(Reema Sharma)

Under Secretary to the Govt of India




F.N0.C-43021/152017-Vig.
Government of India
Ministry of Tribal A ffairs

anw

Shastri Bhawan, New Delhi
Date: 07/052021

OFFICE MEMORANDUM

Subject: - Level of disposal and chanoel of submission- reg.

rected to refer to Establishment Division’s O.M. No.28022/01/2017 dated
so far as Vigilance Division is concerned, channel
are as under: -

The undersigned is di
05/04/2021 on the subject captioned above and 10 say that
of submission and level of disposal for various types of cases dealt with

. [Type of Matter/Case IChannel of Submission [Level of final disposal
| = e clearance
ASO- US- Director Kvo
ASO- LS Director- CVO Secretary
US- Director Vo
[A50- US- Director fcvo
L |




F. No. 17011/05/2018-R&M
Government of India
Ministry of Tribal Affairs
(TRI & Media Division)

*k%

New Delhi,
Dated. 10.05.2021

Subject: Level of Disposal and Channel of Submission —reg.

The undersigned is to refer to Establishment Section's OM No.
28022/01/2017-Estt. dated 05.04.2021 on the above mentioned subject and enclose
herewith requisite Level of Disposal and Channel of Submission in respect of TRI &
Media Division..

2. This issues with the approval of Bureau Head (TRI & Media).

(Manoj Kumar)
Research Officer

To
The Under Secretary (Estt)
Ministry of Tribal Affairs
New Delhi


Stamp


Level of Disposal and Channel of Submission - TRI & Media Division

S. No. Type of Matter/ Case Channel of Submission | Level of
final
disposal

1. Release of under the schemes of [ASO/RO/US— DS/Dir— Secy
Support to TRIs JS

2. Release of under the schemes of [ASO/RO/US— DS/Dir— Secy
Tribal Festival, Research, JS
Information and Mass Education

3. Formulation / approval of minutesASO/RO/US— DS/Dir— Secy
of APEX / RAC / CoE Committee [JS

4. Approval of Research studies RO/US— DS/Dir— JS Secy
reports

5. EFC/ Concept US/ DS/Dir— JS— Secy MTA
Note/Cabinet Note — Division

6. Formulation/ revision of US/DS—JS—Secy MTA
guidelines

7. EFC other Ministries ASO/RO— US— DS/Dir JS

8. Reply to Starred Parliament US/DS/Dir— JS— Secy MTA
Questions/ Cut Motions

9. Reply to Unstarred Parliament  (US/DS/Dir— JS— Secy MoS
Questions

10. Reply to Parliament Assurances [US/DS/Dir—JS—Secy MoS

11. Approval for seeking extension of|US/DS/Dir—JS—Secy MoS
time for fulfilling Parliament
Assurances

12. Replies to Parliamentary matters |JASO/RO/US—DS/Dir—JS Secy
relating to various Parliamentary
Committees

13. Reply to Special Mentions and  |US/DS/Dir—JS—Secy MoS
issues raised in Parliament under
Rule 377

14. Reply to VIP References US/DS/Dir—JS—Secy MTA/ MoS

15. Reply to references from PMO/ [ASO/RO/US—DS/Dir—JS Secy
President’s Sectt./ Cabinet Sectt.

16. Engagement of Media consultant [ASO/RO/US—DS/Dir—JS Secy

17. Miscellaneous matters viz. ASO/RO—US—DS/Dir JS

furnishing of material for Monthly
D.O. letter to the Cabinet
Secretary, Annual Report/ RFD,
Annual Plan, Budget (including

Performance and Outcome




Budget), President’s Address,
Finance Minister’s Budget
Speech, Issues to be raised
during Parliament Sessions,
replies to audit paras,
representations etc. to
Coordination Section, B&C
Section, IFD, OOMF reports

18. Court Cases ASO/RO/US—DS/Dir—JS Secy

19. Consultation with Ministry of Law [ASO/RO—US—DS/Dir JS
& Justice in legal matters

20. Replies to RTI applications ASO/RO RO

21. Disposal of RTI appeals ASO/RO us

22. Appeals under RTI in CIC ASO/RO—-US—DS/Dir JS

23. \Weed out files ASO/RO—-US—DS/Dir JS




File N0.15025/1/2017-Stats
Government of India
Ministry of Tribal Affairs
(Statistics Division)
*hkkk

Ground Floor, Jeevan Tara Building,

Sansad Marg, New Delhi - 110001

Date: 12.05.2021

OFFICE MEMORANDUM

Subject: Level of Disposal and Channel of Submission — reg.

Undersigned is directed to refer to the OM dated 05.04.2021 from Estt. Division, MoTA
on the above subject. The information from the Statistics division is given in the following table.

S. Type of Matter/Case Channel of Submission Level of final
No. disposal
1. Parliament related
Q) Starred DD -> JD -> DDG ->Secretary ->| MTA
Question MTA
(i) Unstarred DD ->JD -> DDG -> MoSTA
Question MoSTA
(iii))  Assurances
etc DD -> JD -> DDG ->Secretary->
MoSTA MoSTA
2. Cabinet Note DD -> JD -> DDG ->Secretary ->| MTA
MTA
3. Evaluation of MoTA | DD ->JD -> DDG -> Secretary (TA) | Secretary (TA)
Schemes
4. Annual Report, MoTA | DD ->JD -> DDG -> Secretary (TA) - | MTA/MoSTA
>MTA or MoSTA
5. Output-Outcome DD ->JD -> DDG -> Secretary (TA) | Secretary (TA)
Monitoring Framework
(OOMF), NITI Aayog
6. IFD matters, Gender DD ->JD -> DDG -> Secretary (TA) | Secretary (TA)
Budgeting and
correspondence with




other Ministries /
Departments including
EFC/SFC note

7. Survey related* DD ->JD -> DDG -> Secretary (TA) | Secretary (TA)

*Approval of MTA is also obtained whenever it is necessary.
This issues with the approval of Competent Authority. ,
f 2 dN
A~
Vi

(Sumanta Chakraborty)
Deputy Director (Stats)

To,
Under Secretary (Establishment), MoTA







File No:14011/01/2021-State STC
Government of India
Ministry of Tribal Affairs
ek fek Rk
Jeevan Tara, Sansad Marg,
New Delhi - 110001
Dated: 17.05.2021

OFFICE-MEMORANDUM

Subject: Information on "Channel of Submission and Level of Disposal” - regarding.

Reference is invited to Estt. Division’s communication dated 07.05.2021 regarding above
mentioned subject and to say that information pertaining to State STC Monitoring Section is

enclosed at Annexure,

2. This issues with the approval of the competent authority.
Encl: As above, M
(Ramesh KV)
DD (State STC Monitoring)

Under Secretary (Estt. Division), MoTA




LEVEL OF DISPOSAL AND CHANNEL OF SUBMISSION

ANNEXURE

S.N. Type of Matter/ Case Channel of Submission Le;?l of final
isposal
1 [Letter to Principal Secretary / Secretary (in charge]AM — DD — Director Secy.
ofy Tribal Development, States/UTs regardingl— EA
[information on Allocation and Expenditure under
State TSP/STC.
2 {Letter to Principal Secretary / Secretary (in chargyAM — DD — Director Secy.
of) Tribal Development, States/UTs regardingl— EA
information on Enactment of Law for management|
of TSP/STC.
3 {Letter to Principal Secretary / Secretary (in charge]AM — DD — Director Secy.
ofy Tribal Development, States/UTs regarding— EA
[information on TSP Monitoring Framework-
Scheme wise information and current status of]
IMIS & Executive Committee and other issues on
[TSP/STC.
4 [Comments on EFC/ SFC proposal - MoTA AM — DD — Director EA
5 [Comments on EFC / SFC proposal - otherAM — DD — Director Secy.
Ministries/Departments — EA
6 [Reply to Starred Parliament Questions DD — Director — EA MTA
—>Secy.
7 |Reply to Un starred Parliament Questions DD — Director — EA{ MoS(TA)
—Secy.
8 |Reply to Parliament Assurances DD — Director — EA MoS
—Secy.
9 |Information on Audit matter DD — Director — EA Secy.
10 [Information on Parliamentary Committees DD — Director — EA Secy.
11 [Reply to Special Mentions and issues raised inAM — DD — Director MoS
Parliament under Rule 377 — EA —Secy.
12 [Reply to Monthly D.O. to Coordination Section,]AM — DD — Director EA
MoTA
13 [Reply to VIP References IAM — DD — Director [MTA/ MoS
. EA —Secy.
14 [Reply to RTI applications D DD
15_[RTI appeals AM — DD Director
16 [MoTA’s Annual Report matter AM — DD — Director EA
17 |[Information on quarterly Hindi Report AM — DD Director




F.N0.19012/11/2019-Sch (Part-1)
Government of India
Ministry of Tribal Affairs
{Scholarship Division)

hd

Jeevan Tara Building, New Delihi
Dated the 2™ June, 2021

Subject: Level of Disposal and Channe! of Submission — reg.
The undersigned is to refer to Establishment Section’s OM
N0.28022/01/2017-Estt. dated 05.04.2021 on the subject cited above. The

requisite information in the given proforma is enclosed herewith at Annexure-|.

2. This issues with the approval of competent authority.

Pz,

Section Officer (Sch.)

US(Estt.), MoTA




ANNEXURE-I

LEVEL OF DISPOSAL AND CHANNEL OF SUBMISSION

(SCHOLARSHIP DIVISION)
S. No. Type of Matter/ Case Channel of Submission Level of final
disposal

1. Release of grant under all Scholarship | ASO/SO/DS—JS—IFD Division Secretary(TA)

Schemes (after concurrence) — Secy (TA)
Release of funds with approval of
Secretary (TA) after IFD
Concurrence

2, Misc Correspondence with States/UTs AS0O/S0—-US—DS Ds
regarding Pre-Matric and Post-Matric
Scholarship Scheme and NOS Scheme
for verification of candidate

3, Organizing Meetings/VCs with ASO/SO-US —»DS—JS Js
States/UTs and Other Entities and
Organizing trainings/ workshop for
Institutes/Universities reg. various issues
on Scholarship Schemes

4, Selection of NOS awardee (provisional SO/US—DS— JS— Secy (TA) Secy (TA)
awards) under NOS Scheme as
recommended by Selection Committee
and
Merit list under the scheme of “National
Fellowship and Scholarship for higher
education”

5. Correspondence related to NFSS AS0/S0—US -DS—JS JS
Scheme with Designated Bank/ DBT/
PFMS/ NSP/ Institutes/ Universities reg
miscellaneous issues

6. Redressal of Grievances related to all ASOIS0—-US -DS—-JS Js
scholarship Schemes

7. Correspondence with Indian Embassy ASO/S0—-US —DS—JS JS
and NOS students on various issues/
grievances/ clarifications

8. Approval regarding relaxation of norms SOMUS/DS—JS— Secy (TA) MTA
for specific issues related to NOS —MTA
candidates

9. Confirmation of provisional award under ASO/ISO-—-US -DS—JS JS
NOS scheme

10. Internal inputs to other divisions of the ASO/S0—-US—-DS DS
Ministry regarding various matters

11. External inputs to other divisions of the ASO/SO—-US—-DS—JS Js
Ministry regarding various matters

12, Preparation of Detailed Demand of S0-US-DS—-JS JS
Grants/ BE RE estimates related to alf
scholarship schemes

13, Preparation of Annual report document ASOISQO-US—-DS—JS JS
in relation with scholarship scheme

14, Preparation of Counter Affidavit of Court SO/US —-DS—JS -»Secy (TA) Secy (TA)
Cases related to Scholarship Schemes

=

24




15. Reply to various requests by NCST ASO/SO—-US —-DS—Js JS
Ministry of Education/ Ministry of Social
Justice efc.

16. Reply to VIP references/ PMO reference/ SO/S/DS—JS/Secy (TAYMTA JS/ Secy
MP reference/ State Ministers/ Chief (TAY MTA
Ministers/ Cabinet Ministers DO letters/

President's Sectt./ Cabinet Sectt. etc.

17. EFC/SFC and related correspondence SO/MS/DS— JS-» Secy (TA) MTA
- Ministry , —-MTA

18. Reply to Starred Parliament Questions/ SOMS/DS—s JS— Secy MTA
Cut  Motions/Parliament  Assurance/ (TA)=MTA
Parliamentary matters

19. Reply to Unstarred Parliament Questions SO/MS/DS—» JS— Secy (TA) MoS (TA)

—MoS TA)

20. Inputs for reply to Parliament Question to ASQ/S0O-US —»DS DS
Other divisions of Ministry

21, Inputs for reply to Parliament Question to ASO/ISO-US —-DS—JS JSs
Other Ministry

22, Formulation/ revision of guidelines of SO/US/DS— JS— Secy (TA) MTA
Scholarship Schemes —MTA

paadics




No.18015/06/2021-PVTG(e-file No.19774)
Government of India
Ministry of Tribal Affairs
(PVTG Division)

ok ke o

Shastri Bhavan
New Delhi. dated the 07" June, 2021.

OFFICE MEMORANDUM

Subject:- Channel of submission of Level of Disposal -regarding.

Please refer to Estt. Division's 0.M.N0.28022/01/2017-Estt. dated 5.04.2021
forwarding therewith Cabinet Secretariat’s D.O. letter No. 502/2/2/2021-CA V
dated 15.03.2021 regarding “Increasing Efficiency in Decision Making in the
Government”. As far as PVTG Division is concerned, the requisite information in the
prescribed format is attached herewith.

Encl. : As above %7 ;
(H. Chinzason)

Under Secretary (PVTG)

To
Under Secretary (Estt. Branch),
MoTA



Channels of submission and levels of disposal of various items of work related to PVTG Division.

SI. | Item of work Channel of Level of final
No. submission Disposal
1. | Preparation of Minutes of PAC Meeting for US - Dir. = Jt. Secy. STA
approval of projects under Scheme of Special
Central Assistance to Tribal Sub-Scheme (SCA
to TSS)
2. | Release of grants under the Scheme of US = Dir. = Jt. Secy. STA
Development of Particularly Vulnerable Tribal
Groups
3. | EFC/concept note - Ministry US/Dir. 2 JS > STA MTA
4. | EFC other Ministries US > Dir IS
5. | Reply to Starred Parliament Questions/Cut | US/Dir. = JS - STA MTA
Motions
6. | Reply to Unstarred Parliament Questions US/Dir. 2 JS > STA MoS(TA)
7. | Reply to Parliament Assurances US/Dir. = JS=> STA MoS(TA)
8. | Approval for seeking extension of time for | US/Dir. = JS=> STA MoS (TA)
fulfilling Parliament Assurances
9. | Replies to Parliamentary matters relating to S -2 Die.~2> JS STA
various Parliamentary Committees
10.| Reply to VIP References US/Dir. = JS 2STA MTA/MoS(TA)
11.| Reply to references from PMO/President’s US/Dir. = JS STA
Sectt./Cabinet Sectt
12.| Furnishing of material for Monthly D.O. letter US = Dir. JS
to the Cabinet Secretary, Annual Report, Issues
to be raised during Parliament Sessions etc.
13.| Budget, Output  Outcome  Monitoring US - Dir. IS
Framework, Presidents” Address, PM’s Speech,
Finance Minister’s Budget Speech etc.
14.| Quarterly Hindi Report, References from UsS = Din IS
Coordination Section, B&A Section, Hindi
Section and other Divisions of this Ministry
15.| Replies to Audit Paras US - Dir. IS
16.| Approval of Cabinet Notes / CCEA Notes US/Dir. =2JS 2> STA MTA
17.| Replies to RTI Applications Us US
18.| Disposal of RT1 Appeals Us Dir.
19.| Appeals under RTI in CIC US = Dir IS
20.| Replies in Court Cases US/Dir. » IS STA

*k*k




F.No. 36016/01/2020-G.A. (E-17271)
Government of India
Ministry of Tribal Affairs

(General Section )
sesksk

Shastri Bhawan, New Delhi
Dated 09.06.2021

Subject: Level of Disposal and Channel of Submission — reg.

The undersigned is to refer to Establishment Section’s OM No. 28022/01/2017-Estt.
dated 05.04.2021 on the subject cited above. The requisite information in the given proforma

is enclosed herewith at Annexure-I.

2. This issues with the approval of competent authority.

(Kamraj Malik)
Section Officer (GA)

US(Estt.), MoTA




ANNEXURE-I

LEVEL OF DISPOSAL AND CHANNEL OF SUBMISSION

(General Section)

S. Type of Matter/ Case Channel of [Level of final
No. Submission disposal
1 [Purchasing matters in Ministry ASO->SO-US Dir
2. [E-tendering through GeM for hiring of agency ASO->SO-US Dir
3. [Comments to other Ministry/Departments on draftf ASO/SO— JS
guidelines US—Dir.
4. Reply to  Starred  Parliament  Questions/  Cut| SO/US/DIR— MTA
Motions/Parliament Assurance/ Parliamentary matters JS— Secy
5. [Reply to Unstarred Parliament Questions SO/US/DIR— MoSTA
JS— Secy
6. |nputs for reply to Parliament Question to Other divisions of] SO—US —DIR IS
Ministry
7 |Inputs for reply to Parliament Question to Other Ministry SO—US —DIR JS
8 [Reply to VIP References SO/US/DIR— |MTA/MoSTA
JS— Secy
9 |Redressal of Grievances related to GA Section ASO/SO—-US JS
—DIR
10 [[nternal inputs/Information to other divisions of the] ASO—SO—US DIR
Ministry regarding various matters
11 [External inputs/Information to other divisions of the| ASO/SO—US JS
Ministry regarding various matters —DIR
1 [Preparation of Detailed Demand of Grants/ BE RE | ASO/SO—US JS
2 festimates related to Secretariat Head —DIR
OE,RRT,OAE&Publication head)
1 [Preparation of Annual report document in relation | ASO/SO—US JS
3 with GA —DIR
I |Constitution of committee under the Ministry. SO/US->DIR— Secy
4 JS
15 [Replies to RTI Applications ASO SO
1 [Disposal of RTI appeals SO US
6
Appeals under RTI in CIC SO—US —DIR JS

~ -




O —

Audit matter

ASO/SO—-US
—DIR

JS




Channels of submission and levels of disposal of various items of work related
to SCA to TSS Division.

['SI. | Item of work Channel of Level of final
No submission Disposal
T | Preparation of Minutes of PAC ASO/US » DS+ JS |[Secretary
Meeting for approval of projects
under Scheme of Special Central
Assistance to Tribal Sub-Scheme
(SCAto TSS) ‘-
2. | Release of grants under the ASO/US » DS+ JS  [Secretary
Scheme of Special Central
Assistance to Tribal Sub-Scheme
(SCAto TSS)
3. [ EFC/concept note - Ministry DS » JS—» Secy. MTA
4. T EFC other Ministries ASO -»US »DS JS
5. | Reply to Starred Parliament DS » JS -» Secy. MTA
Questions/Cut Motions
6. | Reply to Unstarred Parliament DS » JS » Secy. MoS(TA)
Question
7. | Reply to Parliament Assurances DS » JS » Secy. MoS
8. | Approvalforseeking extension of DS + JS* Secy. MTA
time for fulfilling Parliament
Assurances
9. | RepliestoParliamentary matters ASO/US » DS +» JS Secretary
relating to various Parliamentary
Committees
10.| Reply to VIP References DS » JS+» Secy. | MoS
11.| Reply to references from PMO/ ASO/US -+ DS + JS Secretary
President’s Sectt./Cabinet Sectt N
12.| Furnishing of material for Monthly ASO -+ US »DS JS
D.O. letter to the Cabinet Secretary,
Annual Report, Issues to be raised
during Parliament Sessions etc. s
13| Budget, Output Outcome Monitoring | ASO +US + DS JS
Framework, Presidents’ Address,
PM's Speech, Finance Minister's _
Budget Speechetc. | |
14| Quarterly Hindi Report, References | ASO -+ US + DS JS
from Coordination Section, B&A
Section, Hindi Section and other
Divisions of this Ministry B
15.| Replies to Audit Paras UsS—-» DS , JS Secretary
16. I{‘j[\')i)roval of Cabinet Notes / CCEA | DS -» JS -» Secy. MTA
otes
17.| Replies to RTI Applications ASO us
18.| Disposal of RTI Appeals ASO + US DS
19.] Appeals under RTl in CIC ASO » US—+ DS JS
20.. Replies in Court Cases Us » DS+ JS Secretary




F.No.22040/23/2019-NGO
Government of India
Ministry of Tribal Affairs
NGO Division

L]

Shastri Bhawan, New Delhi
Date 20.04.2021

Subject: Level of Disposal and Channel of Submission — reg.

The undersigned is to refer to Establishment Section's OM No0.28022/01/2017-
Estt. dated 05.04.2021 on the subject cited above. The requisite information in the given
proforma is enclosed herewith at Annexure.

2. These issues with the approval of competent authority. : !

f
Meatth

(Mukesh Kumar)

Deputy Secretary (NGO)
Email:kr.mukesh87@nic.in
Tel.:011- 23383303




ANNEXURE

LEVEL OF DISPOSAL AND CHANNEL OF SUBMISSION

S. No. Type of Matter/ Case Channel of Submission |Level of final
disposal

1L Release of grant under the scheme of [ASO/SO— US— DS JS
Aid to Voluntary Organizations working
for the welfare of Scheduled Tribes

2 EFC/ Concept Note / Cabinet US/ DS— JS— Secy MTA
Notes/CCEA Notes— Ministry

3 EFC other Ministries ASO/SO— US— DS JS

4. Reply to Starred Parliament US/DS— JS— Secy MTA
Questions/ Cut Motions

5. Reply to Unstarred Parliament ASO/SO/US— JS— Secy | MoS(TA)
Questions

6. Reply to Parliament Assurances US/DS—JS—Secy MoS

7. Approval for seeking extension of time [US/DS—JS—Secy MTA
for fulfilling Parliament Assurances

8. Replies to Parliamentary matters ASO/SO/US—DS-»JS Secy
relating to various Parliamentary
Committees

9, Reply to Special Mentions and issues |ASO/SO/US—DS—JS MoS
raised in Parliament under Rule 377

10. Approval for laying of Annual Reports ASO/SO/US—DS—JS MoS
with Audited Accounts on the Tables of]
both the Houses of Parliament

11. Issue of Notifications/ Orders under  |US/DS— JS— Secy MoS
specific Act/ Rules

12. Formulation/ revision of guidelines of |DS—JS—Secy MTA
Aid to Voluntary Organizations working
for the welfare of Scheduled Tribes

13.  |Organizing various ASO/SO—-US—DS JS
meetings/workshop/training for
proposals

14.  |Action taken in light of various US—DS—JS Secy
meetings for better implementation of
Budget Announcements and
PMO/Cabinet Secretariat directions

15, Reply to VIP References US/DS—JS—Secy MTA/ MoS

16. Reply to references from PMO/ IASO/SO—US—DS JS
President’s Sectt./ Cabinet Sectt.




S. No. Type of Matter/ Case Channel of Submission |Level of final
disposal
17. Furnishing of material for Monthly D.O. IASO/SO—-US—DS JS
letter to the Cabinet Secretary, Annual
Report/ RFD, Annual Plan, Budget
(including Performance and Outcome
Budget), President’s Address, Finance
[Minister's Budget Speech, Quarterly
Hindi Report, Issues to be raised
during Parliament Sessions, replies to
audit paras, representations etc. to
Coordination Section, B&C Section,
[IFD and Hindi Division |
18.  |Court Cases ASO/SO—US—DS JS
19 |Consultation with Ministry of Law & ASO/SO—US—DS JS
Justice in legal matters
20. Replies to RT| applications SO SO
21. |Disposal of RTl appeals IASO—SO uUs
22.  |Appeals under RTlin CIC ASO/SO—-US—DS JS
23. Weed out files ASO/SO—-US—DS JS

EEEE S



F.No: 12/09/2019-Livelihood
Government of India
Ministry of Tribal Affairs
Livelihood Section

e ke ok e

Jeevan Tara Building
New Delhi — 110001
Dated: 15.04.2021

Subject:- Channel of submission of Level of Disposal -regarding.

The undersigned is directed to refer to Estt.Division's email dated 5.4.2021
on the above mentioned subject. Requisite information in the prescribed format is

attached herewith

2, This issues with the approval of competent authority.

(7

N (A2 A

AT KN

(S.K. Jolly)
Section Officer (Livelihood)

US(Estt)



Channels of submission and levels of disposal of various cases related to
Livelihood Division.

.| Sl. | Item of work Channel of Level of final |

No submission Disposal 5

- _ : |

1 | Release of grant under the ASO/SO/US-DS or Dir | Secy. '.

' schemes of Livelihood > JS 1

> TEFClconcept note - Ministry DS or Dif > JS= Secy. | MTA ]

3 | EFC other Ministries ASO/SO->US->DS or JS

- Dir. |

4 | Reply to Starred Parliament DS or Dir »JS-> Secy. | MTA

Questions/Cut Motions
5 | Reply to Unstarred Parliament DS or Dir 2JS- Secy. | MoS(TA)
Question
Reply to Parliament Assurances DS or Dir>JS->Secy. MoS

7 | Approval for seeking extension of DS or Dir>JS~> Secy. MTA
time for fulfilling Parliament
Assurances

8 | Replies to Parliamentary matters ASO/SO/US-DS or Dir | Secretary
relating to various Parliamentary | >JS
_ Committees
9 | Reply to Special Mentions and DS or Dir »JS-> Secy MoS3
issues raised in Parliament under
Rule - 377

10 | Approval for laying of Annuai ASO/SO/US-»DS or Dir | MoS
Reports with Audited Accounts on | - JS
the Tables of both the Houses of

Parliament
11 | Issue of Notifications/Orders DS or Dir >JS->Secy. MoS
, under specific AcVRules
12 Reply to VIP References DS or Dir > JS>Secy. | MoS

13 | Reply to references from PMO/ ASO/SO/US-DS or Dir | Secretary
President's Sectt./Cabinet Sectt >JS
| 14 Constitution of various Boards/ DS or Dir > JS= Secy. | MTA
Committees under the Ministry

15 | Recruitment to posts at Board DS or Dir » JS- Secy. | MTA
level and above
16 | Constitution of BODs/ DS or Dir > JS> Secy. | MTA
PSUs, Autonomous/Statutory
Bodies
77 T Annual General Mestings of the | ASO/SO/US-DS or Dir | JS ]

Boards of Directors of
PSUs/Autonomous bodies
18 | Grant of leave to MDs / CMDs of ASO/SO/US~>DS or Dir | Secretary

PSUs/Heads of Autonomous >JS
/Statutory Bodies
19 | Increase in the share Capital / ASO/SO/US->DS or Dir | Secretary

authorized capital of PSUs 2>JS




20 | Quarterly Review of the working of ASO/SO/US->DS or Secretary I
PSUs and other organisations Dir »JS |
21 | Furnishing of material for Monthly ASO/SO/US-DS or JS
D.O. letter to the Cabinet Secretary, Dir
Annual Report/ RFD, Annual Plan, ,
Budget (including Performance and |
Outcome Budget), President’s
Address, Finance Minister's Budget
Speech, Quarterly Hindi Report,
issues to be raised during Parliament
Sessions, replies to audit paras,
representations etc. to Coord. Section,
B&A Section and Hindi Section *
22 | Consultation with Ministry of Law & ASO/SO/US->DS or JS
Justice in legal matters Dir
23 | Approval of Cabinet Notes/CCEA DS or Dir>JS->Secy. Minister
Notes
24 | Replies to RTI applications SO UsS _
25 | Disposal of RT| appeals | US DS or Dir
26 | Appeals under RTlin CIC | SO>US->DS JS ]




F.No.18015/01/201 8-Grants(Pt)
Government of India
Ministry of Tribal Affairs
Grants/EMRS Division

Fdkeok

Jeevan Tara Building, Pate| Chowk
New Delhi, Date: 19.04.2021

Subject: Level of Disposal and Channel of Submission ~ reg.

2. This issues with the approval of competent authority.

P | .
(Vaibhav Goyal)
Deputy Secretary

US(Estt.), MoTA



ANNEXURE

S. No. Type of Matter/ Case Channel of Level of
Submission final
disposal
1. Release of grant under the ASO/ US— DS— JS Secy
schemes of Article 275(1) and
EMRS
2. EFC/ Concept Note — Ministry US/ DS— JS— Secy MTA
3. EFC other Ministries ASO— US— DS JS
4. Approval of Cabinet Notes/CCEA |US/DS— JS— Secy MTA
Notes
5. Reply to Starred Parliament |[US/DS— JS— Secy MTA
Questions/ Cut Motions
6. Reply to Unstarred Parliament ASO/US/DS— J5— MoS(TA)
Questions Secy
7. Reply to Parliament Assurances  [US/DS—JS—Secy MoS
8. Approval for seeking extension of |US/DS—JS—Secy MTA
time for fulfilling Parliament
Assurances
0. Replies to Parliamentary matters  |[ASO/US »DS—JS Secy
relating to various Parliamentary
Committees
10. Reply to Special Mentions and ASO/US—DS—JS MoS
issues raised in Parliament under
Rule 377
11.  |Approval for laying of Annual ASO/US—DS—JS MoS
Reports with Audited Accounts on
[the Tables of both the Houses of
Parliament
12. |Issue of Notifications/ Orders under|US/DS— JS— Secy MoS
specific Act/ Rules
13. Formulation/ revision of guidelines |[DS—JS—Secy MTA
of EMRS
14. Organising various events for US—DS—JS Secy
EMRS students
15. [Intervention for providing DS—JS—Secy Secy
technological support to EMRS
students
16. |Land identification and facilitating [US—DS—JS Secy
functioning of non-functional EMRS
17.  |Facilitating CBSE affiliation of US—DS—JS Secy

EMRSs




18.

Action taken in light of various
meetings for better implementation
of Budget Announcements and
PMO/Cabinet Secretariat directions

US—DS—JS

Secy

19.

Reply to VIP References

US/DS—JS—Secy

MTA/ MoS

20.

Reply to references from PMO/
President's Sectt./ Cabinet Sectt.

ASO/US—DS—.JS

Secy

21.

Constitution of various Boards/
Committees under the Ministry

US/DS—JS—Secy

MTA

22.

Recruitment of posts at Board level
and above

DS—JS—Secy

MTA

23.

Constitution of
Autonomous/Statutory Bodies

US/DS— JS— Secy

MTA

24.

Annual General Meetings of the
Boards of Directors of
PSUs/Autonomous bodies/
Societies

ASO/US— DS

JS

25.

Grant of leave to Heads of
Autonomous Bodies/ Societies

ASO/US— DS— JS

Secy

26.

Quarterly Review of the working of
the Autonomous Bodies/ Societies

ASO/US— DS— JS

Secy

27

Furnishing of material for Monthly
D.O. letter to the Cabinet
Secretary, Annual Report/ RFD,
Annual Plan, Budget (including
Performance and Outcome
Budget), President’'s Address,
Finance Minister's Budget Speech,
Quarterly Hindi Report, Issues to
be raised during Parliament
Sessions, replies to audit paras,
representations etc. to
Coordination Section, B&C
Section, IFD and Hindi Division

ASO/US—DS

JS

28.

Court Cases

ASO/US—-DS—JS

Secy

29.

Consultation with Ministry of Law &
Justice in legal matters

ASO/US—DS

JS

30.

Replies to RTI applications

ASO

us

31.

Disposal of RTI| appeals

ASO

DS

32,

Appeals under RTl in CIC

ASO—US—DS

JS

33.

Weed out files

ASO—-US—DS

JS




F.n0.-21015/1/2020-1FD
Government of India
Ministry of Tribal Affairs
(Integrated Finance Division)

Shastri Bhawan, New Delhi
Date:- 15.04.2021

OFFICE MEMORANDUM

3 ok o Kk

Subject: Level of disposal and channel of submission-regarding

Reference is invited to Estt. Division's OM No. 28022/01/2017-Estt. and to
state that the as far as this Division is concerned, channel of submission and level

of disposal for various types of cases dealt with are as under:

S.No.[Type of matter/Case Channel of Submission Level of final
disposal
i Proposals seeking|ASO/SO>US>DS JS&FA/AS&FA
concurrence for release of
grants, comments on
EFC/SFC memo
for appraisal/approval of]
schemes, review of]
[Ministry's guidelines,
coordination with Ministry
of Finance and response to
references from other
Ministries,

furnishing/circulating off
miscellaneous information
to PDs of MoTA and other
Ministries/Deptts.

2 Proposals seekinglASO/SO>US>DS JS&FA/AS&FA
relaxation for travel by
Private Airlines

3 Budget matter and re-|Sr. Accountant>US/DS> Secretary(TA)
appropriation/ JS&FA/AS&FA
supplementary demand
proposals.

4 Matters pertaining to|SO>US/DS>IS&FA/ASKFA Secretary(TA)
CAG/PAC paras

1/2



2 This issues with the approval of AS&FA (Tribal Affairs).

47/5’3’7_//6 'L/"hz_. :r//
(Anupam Sonalkar)//f &/
Dy. Secretary to the Govt. of India
Tel. n0.-23386853

To,
Estt. Division

Ministry of Tribal Affairs
Shastri Bhawan, New Delhi



Chowned °JD

Kbwnsgion amd  Leved iPl‘V‘uﬂ'Q cﬂ.iz.]xosaﬂ
Coser allocaded Jo E%C jec}lm O&M

S.No Type of Matter/case Channel of Submission Level of Final Disposal
1 TA ASO — Section Officer — Under HoD
Secretary — DS/Director/HoD
2 Air Bills ASO - Section Officer — Under HoD
Secretary — DS/Director/HoD
3 LTC ASO - Section Officer — Under HoD
Secretary — DS/Director/HoD
4 GPF ASO — Section Officer — Under HoD
Secretary — DS/Director/HoD
5 HBA/other Advances ASO - Section Officer — Under HoD
interest Secretary — DS/Director/HoD
6 Filling of GST ASO - Section Officer — Under HoD
Secretary — DS/Director/HoD
7 Payment to Vendors ASO — Section Officer — Under HoD
Secretary — DS/Director/HoD
8 Budget Estimates ASQ/Section Officer — Under Joint Secretary
Secretary — DS/Director/HoD =
Joint Secretary
9 Pension related matters | ASO — Section Officer — Under HoD
Secretary — DS/Director/HoD
10 Conveyance chargesto | ASO — Section Officer — Under Under Secretary
employees Secretary
11 Audit related Matters ASO/Section Officer — Under JS/Secretary

Secretary — DS/Director—
Joint Secretary




F. No. 19021/05/2021-PC
Government of India
Ministry of Tribal Affairs
(PC Division)
Room No. 217, D Wing, 2™ Floor,
Shastri Bhawan, New Delhi,
Dated: 14™ June, 2021

OFFICE MEMORANDUM

Subject: Level of Disposal and Channel of Submission - reg.

The undersigned is directed to invite reference to the OM of even number vide
dated 05.04.2021 issued from Establishment Division of this Ministry on the above
mentioned subject. In this connection, it is to say that this matter has been examined
in PC Division and the reply / comments of the Division are as under :-

I.  Some important assignments of PC Division handling are Parliamentary
related works, PMO References/Cabinet Secretariat, VIP References of
coordination nature in the Ministry and other Ministries/Departments, Cabinet
Note/SFC Memo/EFC Memo received from other Ministries/Department in
respect of Ministries/Department allocated to PC Division, Information for
Hon’ble Prime Minister/both Ministers in MoTA/Senior Officers of MoTA for
their visit to States/UTs from time to time, file relating to nomination for
various awards, Republic Day Celebrations related work, all Coordination
nature work relating to various important issues received from other
Ministries/Departments from time to time etc.

II. Presently, the following procedure are used in the PC Division regarding level
of disposal and channel of submission of files is as under:

ASO (PC) - SO (PC) - DD (PC) - Director (PC) — JS (PC) — Secretary (TA)

.  However, in certain cases like Consultative Committee matters/VIP
References addressed to Hon’ble Ministers/Cabinet Note/Bills received from
other Ministries/Departments/Parliament Questions/Assurances/Zero
Hours/Special Mentions/Matter under Rule 377/RDC related work some files
are sent for kind approval of Hon’ble Ministers and the disposal and then the
disposal and channel of submission of files is as under:

ASO (PC) - SO (PC) — DD (PC) - Director (PC) — JS (PC) - Secretary (TA) -
Hon’ble MTA or Hon’ble MoS (TA)

IV. It is found that the level of disposal is three, i.e., some issues decided by
Hon'ble Minister, some are decided by Secretary, TA and on some issues,
deciding authority may be concerned JS (PC).




2. The three channels of submission and level of decision making may be
undertaken as below:

Srl. Type of Matter/Case Channel of Level of Disposal
No. Submission
1. Parliamentary matter likelOrigin from US levelHon’ble Minister (s)

Assurances, Rule-377, Special-Director-JS-
Mention, Consultative Committee{Secretary

Meeting etc

2. All of the above and all mattersiOrigin from ASO/SOfSecretary
depending upon the importance of- DD/US-Director-JS
the case

3. Miscellaneous Matters nofOrigin from ASO-Joint Secretary

requiring approval of Secretary]SO-DD/US-Director
nd Hon'ble Minister, TA.

o The Channel of Submission is to be decided on Case-to-Case basis, as per

requirement & type of the matter/case.
- Cide
(B.B. Panigrahi

Dy. Director(PC)
To

Ms. Reema Sharma, US
Establishment Division
Ministry of Tribal Affairs,
4" Floor, Shastri Bhawan,
New Delhi.



File N0.15025/01/2021-C&LM

202825/2021/Establishment
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F. No. 15025/01/2021-C& LM
Government of India

Ministry of Tribal Affa
(C&LM Division)

khkkk

irs

First Floor, Jeevan Tara Building,
Patel Chowk, New Delhi
IJawd:1€*3une.2021

OFFICE MEMORANDUM

Subject: Level of disposal and channel of submission.

The undersigned s

directed to refer to
No.28022/01/2017-Estt. Dated 5.4.2021 on the subject mentioned above. The channel of

Establishment

Divisions OM

submission and level of disposal pertaining to C&LM Divisions are given in the table below:

S.No. [Type of Matter Channel offLevel  of
Submission disposal
1 Scheduling/de-scheduling of communities as STs|Dy. Director/Under[Honble
and related matters, Notification of Fifth Schedule Secretary/ Director >MoS TA/
Areas, Matters related to ITDP/ITDA, MADAjint Secretary > |MTA
pockets, Cluster, Examlr.la_twn pt Annual RCpunSSecretary > Hon'ble
of Governor on Administration of Scheduled ;
Areas, Matter related to Tribes Advisory CouncilMoS TA/ MTA
(TAC),
Parliamentary matters, VIP references,
Other matters that requires approval of Hon’ble
MTA
2 Court Cases, Other issues that requires approval of{Under Secretary/[Secretary
Secretary Deputy
Director/Director>
Joint  Secretary >
Secretary
3 Grievances, Representations, RoutineSection>Under Hoint

correspondence with States/UTs and Other matter
that requires approval of Jt. Secretary

Secretary/ Deputy
Director > Director >
oint Secretary

Secretary

8]

This issues with approval of competent authority.

Ms. Reema Sharma, US (Estt.), MoTA

(Dhiraj C

A

handra Ray)

Deputy Director (C&LM)

Tel No: 01

1-23340472
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F.No.17011/04/2021-PA

Government of India
Ministry of Tribal Affairs
PA&PG Division

kxR

Gate No. 2, Ground Floor.

Jeevan Tara Building, Ashoka Road,
Patel Chowk, New Delhi- 110001
Dated:25-06-2021

Subject:- Channel of submission of Level of Disposal -regarding.

Please refer to Estt. Division's O.M. No. 28022/01/2017-Estt. dated
5.04.2021 forwarding therewith Cabinet Secretariat's D.O. letter No.
502/2/2/2021-CA 'V dated 15.03.2021 regarding “Increasing Efficiency in
Decision Making in the Government”. As far as PA&PG Division is concerned.
the requisite information in the prescribed format is attached herewith.

Encl: as above.

— S

Under Secretary to Government of India

US (Estt.)
MoTA

]
{
V7
1

(Arvind Mudgal) - ‘.\J\é |
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Channels of submission an

related to PA&PG Division.

d levels of disposal of various items cf work

Level of ﬁnaﬁ

| | Quarterly Hindi Report, References

from Coordination Section.
Section. Hindi Section and
Divisions of this Ministry

B&A
pther

G, Item of work Channel of submission

No Disposal

1 EFC other Ministries SO/ US > Dir >J8 Secretary

2 Reply to Starred Parliament SO/US>Dir >JS > Secretary| MTA
Questions /Atention Maotion

3 Reply to Unstarred  Parliament SO/US>Dir > IS MoS(TA)
questions

% | VIP reference addressed to SOMNIS>Dir>JS>Secretary MTA
the Cabinet Minister

3 Reply to Parliament Assurances, SO/US > Dir > IS MoS(TA)
including  request  for dropping

6 | Approval for secking extension of SO/US > Dir > IS MoS(TA)
time for fulfilling Parliament
Assurances

7 Replies to Parliamentary matters ASO/SO>US > Dir > IS | Secretary
relating to various Parliamentary
Committees

8 Reply to VIP References addressed toSO/US>Dir > JS > Secretary MoS
MoS .

9 Reply to references from PMO/ ASO/SO>US > Dir > JS| Secretary
President’s Sectt./Cabinet Sectt

10 | Furnishing of material for Monthly]ASO/SO > US > Dir IS
D.O. letter to the Cabinet Secretary,
Annual Report . Issues to be raised
during Parliament Sessions ete.

I ASO/US > US > Dir IS

Replies to Audit Paras

ASO/SO=US > DS =

IS | Secretary

i3 | Replies to RTI Applications ASO/SO UsS

4 | Disposal of RTI Appeals ASO/US > US Dir

15 | Appeals under RTI in CIC ASO/US > US > Dir i )
16 | Replies in Court Cases ASO/SO>US > Dir > JS | Secretary
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